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November 16-18, 2012

San Francisco Airport Marriott

REGISTRATION INFORMATION
	Due Date:
	All materials (forms A, B, C, D, E, F) must be received by October 24.

	Eligibility:
	To participate at the LDC you must be a paid National and a California DECA member.   

	Registration Fee:


	$95.00 for students and advisors (each)  

$45.00 for chaperones and alumni (each)  “NO PURCHASE ORDERS”

	Refund Policy:
	There are NO REFUNDS, substitutions only.  Your chapter will be responsible to pay for the number of students you register for the conference.  Once registration is submitted your balance becomes due and owing.  If students drop out after your chapter submits its registration for the conference the chapter will still need to pay for that student. In other words, once you register a student, that spot must be paid for.

	Change Fee and Late Registration:
	All changes/updates/corrections to registrations after October 24 will incur a $10.00 change fee per change.  After this date if you have a student drop you can substitute another student in their place for the $10.00 change fee.  No name changes (spelling corrections or otherwise) will be allowed after November 9. No late registrations.

	Student/Advisor ratio:
	The advisor/student ratio set by the California DECA Board of Directors is one advisor to every fifteen (15) students.

	Payment (check made out to California DECA):
	Mail registration check and copy of Form A to: 
California DECA
P.O. Box 912

Jacksonville, OR 97530

	Housing Form 

E-Mail or Fax ALL HOUSING materials:
	Complete the hotel Forms C and D and email to:
Vicky.Shamiya@Marriott.com (Faxed or mailed forms will not be accepted)
Deadline to be received by October 24.

	Statement of Assurance:
	Email your completed Statement of Assurance to registration@californiadeca.org no later than October 24


Conference Overview
Introducing the 2012 Silicon Valley DECA Leadership and Competitive Excellence Conference.  This conference will focus on helping Silicon Valley DECA achieve our 2020 Program Goals:  20 Chapters, 20 DECA ICDC Top Three wins and 2020 members by 2014! This means we need to assemble the best and brightest of Silicon Valley, present an exciting and innovative conference and execute our program with excellence and vigor upon return to our own chapters.

Our conference will begin with our Leadership Development program on Friday evening. Think senior leadership academy, just better.
All students attending the conference will take the DECA Knowledge Test.  Please download the DECA Knowledge Guide from the California DECA website at htt://www.cadeca.org.  Click on Resources and then CA DECA Documents to locate the link to the Knowledge Test Study Guide.

Saturday is devoted to competitive excellence and the professional development of both students and adults.  Apple Fellow, former Chief Evangelist of Apple and founding partner of Garage Technology Ventures, Guy Kawasaki, will  deliver the keynote address.  He will be immediately followed by our Business Plan workshop presented by members of our Private Equity and Venture Capital Community.  The afternoon will be non-traditional workshops addressing the Marketing of Financial Services, Hospitality, Entrepreneurship. Since you will have worked hard during the day, after dinner on your own, we will play hard at our first Silicon Valley DECA Dance and Festival.

On Sunday, we will bring our conference to a close with our community breakfast and recognition event.

General Logistical Information
California DECA requires that 1 advisor or chaperone (over 21) must attend and be registered for each 15 members.  Chapters must have an adult representative in at least one workshop during each session and they are expected to participate in the activities. All alumni must also be paid members of National DECA, CA DECA and the local chapter.
The Dress for Friday will be business casual.  That means Khaki pants or black pants (no jeans) and a DECA T-shirt or collared sport shirt.  No other T-shirts are allowed … just DECA T-Shirts.  Otherwise the students need to wear a collared sport shirt.

The Dress for Saturday and Sunday will be business professional.  See the dress code under business attire in the conference registration packet for specifics.
Registration fees are non-refundable.  No Exceptions!

The registration checklist is found on the following page.  To ensure that your registration is complete advisors need to complete each element of the checklist.

Email copies of Forms A & B and the Statement of Assurance (Form E) no later than October 24, 2012 to: registration@californiadeca.org
Make checks payable to California DECA and mail with arrival no later than October 26, 2012 to: California DECA, P.O. Box 912, Jacksonville, OR 97530
Send Forms C & D directly to the San Francisco Marriott with arrival by October 24, 2012.

Please read and follow all of the directions in this packet.
REGISTRATION CHECKLIST

	FORM
	X
	DESCRIPTION


	TO WHOM
	BY WHEN

	A
	
	Registration Form

	registration@californiadeca.org
	10/24/12

	CHECK
	
	Mail Payment to 
	California DECA
P.O. Box 912

Jacksonville, OR 97530
	10/26/12

	B
	
	Registration form
	registration@californiadeca.org
	10/24/12

	C
	
	Hotel Housing Request
	San Francisco Marriott
	10/24/12

	D
	
	Hotel Rooming List
	San Francisco Marriott
	10/24/12

	E
	
	Statement of Assurance
	registration@californiadeca.org
	10/24/12

	F
	
	DECA Code of Conduct/Medical Release
	Duplicate or
	Advisor bring to conference

	G
	
	Substitution Form
	Advisors Bring to conference registration
	Advisor bring to conference


FORM A

REGISTRATION

Chapter Name_____________________________________________________________

Address _________________________________________________________________

City _______________________________________ Zip _________________________

Chapter Advisor __________________________________________________________

Chapter E-mail ___________________________________________________________

School Phone ________________________ Home/Cell Phone ______________________

Chaperone/Alumni Name:____________________________________________________

Chaperone/Alumni Name:____________________________________________________

Chaperone/Alumni Name:____________________________________________________

Chaperone/Alumni Name:____________________________________________________

	Registration Fees
	#
	X
	
	Total

	Students
	
	X
	$95.00
	

	Advisors
	
	X
	$95.00
	

	Chaperones
	
	X
	$45.00
	

	Alumni
	
	X
	$45.00
	

	Total Fee
	
	
	
	


Email a copy of this form (Form A) no later than 10/24/12 to: registration@califrorniadeca.org 
Make checks payable to California DECA and mail with arrival no later than 10/26/12 to: 
California DECA, P.O. Box 912, Jacksonville, OR 97530
NO LATE REGISTRATION WILL BE ACCEPTED!
FORM B – Registration Worksheet
Chapter Name: __________________________

Submit this form via email to: registration@californiadeca.org
Due: 10/24/12
Advisors should place the name of each adult/student attending the conference (please ensure correct spelling as these will be used for name tags and certificates) in the grid below and provide all requested information
Feel free to add additional rows or to carry over to another page if you have more students attending than will fit below OR feel free to create an Excel spreadsheet with the same information and send it in (Please use the same table format).
ADULT REGISTRATION

	Name
	Chapter
	Advisor/Alumni/Chaperone

	Margaret Jones
	South High
	Advisor

	
	
	

	
	
	

	
	
	


STUDENT REGISTRATION
	Name
	Chapter
	Officer Position (if any)

	JOHN SMITH
	South High
	President

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FORM C
 FOR HOTEL USE: _______________


_______________Date Received Payment Enclosed_______________
DECA HOUSING REQUEST

Please provide all the information requested. The hotel will not process your room list unless all areas are completely filled out. Your accuracy will only ensure a smooth check-in process. RESERVATIONS WILL NOT BE ACCEPTED BY PHONE OR LETTER. 
Arrival Date: ____________



Departure Date: _____________

Arrival Time: ____________



Departure Time: _____________

NOTE:  CHECK-IN TIME IS 3:00 P.M. AND CHECK OUT IS NOON.

Advisor: ______________________________________________________________________________

School Name: _________________________________________________________________

School Address:
 _________________________________________________________

Telephone: _________________________________________________________________

Method of Transportation:  ____________________________________________________________






(i.e. bus, train, auto, plane)

HOTEL ROOM RATE:

Single, Double, Double/Double, Triple, or Quad: The inclusive guest room rate is $123.33 per room per night. ($109 room rate, plus 12% occupancy tax and $1.25/night city tourism fee).
You may pay your first night’s deposit or guarantee rooms with a credit card and pay in full with a school check upon arrival. Please EMAIL your rooming list to the address below by October 24, 2012.  Email is the preferred method.  If you must Fax in your list you can send it to the Fax number below.  Do not Mail your forms.
CREDIT CARD INFORMATION FOR PAYMENT (If paying by check please indicate)

Card Number:​                                                 
Expiration Date:                              
Name on Card:                                   .                                                                           
MARRIOTT HOTEL CONTACTS:
Send Forms C and D VIA EMAIL ONLY to: Vicky.Shamiya@Marriott.com (Faxed or mailed forms will not be accepted)
Send all questions and inquiries regarding hotel lodging to: Lynn Duque at: Bonalyn.Duque@Marriott.com
PLEASE NOTE THE FOLLOWING FOR ALL ROOMING LISTS:

· All rooming lists must be typed with the student’s LAST NAME FIRST.

· Any combining of students from different chapters should be taken care of by the corresponding chapter advisor(s). Note: The hotel is not responsible for students being on different floors as advisors if sharing rooms with other chapters.

· Special requests (i.e. School A on the same floor as School B) must be noted below on the housing form, but there is no guarantee request will be accommodated.

· Double-double rooms will be given on a first-come, first-serve basis.

STUDENTS WITH SPECIAL NEEDS:

Please list any student you are bringing who is in need of special attention and we will try, in every way possible, to help accommodate them. Attach additional list if necessary.  List Here:
FORM D
HOTEL ROOMING LIST 
Chapter __________________________________________

Page # _______

	Male

Or

Female
	Room

Number

(Hotel Use)
	Record all names to be assigned to each room

LAST NAME FIRST

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


FORM E
STATEMENT OF ASSURANCE 

Advisors attending California DECA events must review, sign, and return this statement of assurance along with their registration materials for each California DECA conference/event. 

California DECA Silicon Valley Leadership and Competitive Excellence Conference

November 16-18, 2012
As the advisor responsible for the students attending this event I confirm that:

· I have reviewed the Permission/Medical Release Form with my students and I will have a completed copy of the Permission/Medical Release Form for each student attending in my possession for the duration of the above event, including travel to and from this event.

· I understand that California DECA will not collect the individual student forms for this event and that they are to be kept in my possession.

· I understand that students attending the above event will have the opportunity to participate in activities outside of the conference facility, thus requiring walking or further public transportation.  I have discussed this with the students and their parents/guardians and have also informed them of proper etiquette and safety precautions while traveling in/around metropolitan areas.

· I understand that proper completion of the permission/medical release form provides the best protection for my students’ needs and my liability during a California DECA event.

· I have checked with my administrator and have secured authorization for my chapter to travel to this event and have reviewed all school/district policies regarding supervision of students on trips and will abide by them.

· California DECA requires a chaperone to student ratio of 1:15 at all events.

· The responsibility for the safety of the delegates from this chapter rests with people signing this Statement of Assurance.

· I will participate in all general sessions during the conference and fulfill my assigned responsibilities during the conference.

· I will patrol the halls (even during the day, if necessary), stay up until students and/or halls are quiet, enforce the conference Code of Conduct and Dress Code, and regularly check-in with my students.

· I will ensure that myself and chaperones assisting me will:

· Be 21 or older

· Follow the conference Code of Conduct and Dress Code

· Act responsibly and interact appropriately with students

I have read the above and hereby offer assurance that I understand and agree to comply with the policies stated on the Permission Forms as indicated by my signature appearing below.  (Typing/writing your name in the box below serves as your signature and confirmation of understanding):

	Advisor Signature:
	

	Chapter Name:
	

	Date:
	


FORM F
PERMISSION/MEDICAL RELEASE FORM (4 PAGES TOTAL) 

ALL CALIFORNIA DECA SPONSORED ACTIVITIES 2012-2013
- Revised August 2011 -
CODE OF CONDUCT

Attendance at any California DECA sponsored conference or activity is a privilege.  The following conduct policies will apply to all delegates: students, alumni, advisors, and any other authorized persons attending the activity.  This form must be signed by each student and alumni (under 21) attending a CALIFORNIA DECA activity and submitted to the chapter advisor prior to the respective registration deadline.  The chapter advisor must have a completed copy of the permission/medical release form for each student attending in their possession for the duration of the event, including travel to and from the event.  This Forms must be kept on file in the local school district after conference.

Delegates shall abide by the rules and practices of CALIFORNIA DECA and school district policies at all times to, during, and from the designated point of origin of the activity.  Delegates shall respect and abide by the authority vested in the CALIFORNIA DECA organization.  The standards outlined in this document constitute the California DECA Code of Conduct.  

The following shall be regarded as severe violations of the CALIFORNIA DECA Code of Conduct: 

Should a conduct code violation occur for item 1 through 7 below, regardless of when exposed, the violating student(s) will be sent home and will not be eligible to attend any other state, regional, or national conference during that school year.  If the violation warrants it, law enforcement may also be notified.  Determination of penalties for violations will be at the discretion of the State Management Team or the Board of Directors/Trustees.

1. Alcohol, Drugs and Tobacco: a student shall not possess, use, transmit, be under the influence of, or show evidence of having used an alcoholic beverage, other drugs, substances or tobacco products capable of or intended, purported, or presumed to be capable of altering a student's mood, perception, behavior or judgment; other than properly used, over-the-counter pain relievers and medications prescribed by a physician for an individual student and must be on record with the advisor.  Nor shall the student possess, use, sell or transmit paraphernalia associated with drugs, alcohol, or chemical substance in any form (including tobacco), at any time, or under any circumstances, on public or private properties.

2. Curfew: Committing serious violations of curfew regulations as outlined in item 9 below.

3. Willful Companionship: Being in the willful companionship of someone who violates any portion of the conduct code, or failing to report any direct knowledge (other than hearsay) of the conduct code violations.

4. Personal Conduct: Cheating, dishonesty, or taking unfair advantage of others; participating in social activities other than those with conference participants; conducting acts and/or possession of weapons capable of causing bodily harm or fear of life, defacing or stealing any public or private property (for which financial responsibility will rest solely with offending individuals or their chapter); breaking the law; other serious violations of personal conduct regulations. 

5. Serious Violations of the student conduct code of the school district or school that the student represents.

6. Private Transportation: Driving or riding in a private automobile during a conference, unless accompanied by an authorized advisor. (Delegates are to be housed at the conference site)  Occasionally a chapter advisor, under special circumstances, may allow a student to drive or ride in a private automobile to a conference. These students are required to complete a "Permission to use Private Transportation" form to the chapter advisor prior to the conference.  Permission to drive/ride applies to transportation of the student named on the form and only to and from the conference site.  Once a driving/riding delegate has arrived at the conference site, he/she shall not be in a private automobile again until leaving the site at the end of the conference.

7. Abusive Behavior and Lewd Conduct: A student shall not engage in any lewd, indecent, sexual, or obscene act or expression or possess such materials.  A student shall not engage in verbal, physical or sexual harassment, hazing, or name-calling.  The use of slurs against any person on the basis of race, color, creed, national origin, ancestry, age, sex, sexual orientation, or disability is prohibited.
The following shall be other violations of the CALIFORNIA DECA Code of Conduct:

Should a conduct code violation occur for items 8-12 below, regardless of when exposed, the violating student(s) may be sent home and may not be eligible to attend any other state, regional or national conference during that school year.  Determination of penalties for violations will be at the discretion of the State Management Team or the Board of Directors/Trustees or local Advisor.
8. Conference Conduct: Failing to wear the supplied conference ID badge and wristband (when provided) at all times from arrival at the conference until departure at the end of the conference; leaving sessions prior to their conclusion (except in the case of emergency); failing to attend all general sessions and assigned activities (including workshops, competitive events, committee meetings, etc.) for which a delegate is registered (unless engaged in a specific assignment taking place at the same time); not abiding by the rules and regulations of DECA or school/district policies from the time he/she leaves his/her home or school for any activity and the time he/she returns to the same home or school following the activity.
9. Curfew: Failing to be in your assigned hotel room from the curfew time designated in the conference program until 6 a.m.; causing any noise or other disturbance audible by anyone in the hallway after designated curfew time; ordering any food after the designated curfew time; causing any other unnecessary disturbance or participating in any other inappropriate activity after the designated curfew time.

10. Dress: Failing to abide by the dress regulations established for the conference, as outlined in the Dress Code.

11. Personal Conduct: Failing to report accidents, injuries or illnesses immediately to the local DECA Advisor; failing to keep adult advisors informed of activities and whereabouts at all times; failure to comply with established grievance process for disputes about competitive event results/processes (including personally confronting judges or event administrators); using tobacco products outside of local school district policies and state law; having a member of the opposite sex in a room if no adult chaperone is present and the room door is not visibly open (e.g.. the door may be propped wide open); having a delegate or advisor of the opposite sex in a room without a third person present and the door visibly open.

12. Hotel Conduct: Failing to meet the professional standards of housing facilities; accruing incidental room charges (i.e. phone calls, room service, pay-per-view movies, etc.) without settling the account prior to check-out; throwing objects out the window or into the hallway; moving hotel furniture from rooms (e.g., onto the balcony); failing to follow hotel rules and regulations.

Individual School District Policies may supersede the code of conduct.

DRESS CODE FOR DELEGATES ATTENDING CALIFORNIA DECA SPONSORED ACTIVITIES

The following guidelines have been developed to clarify the dress code used at all DECA conferences (regardless of locations). 

ACCEPTABLE CASUAL ATTIRE

(Travel to/from conferences, dances, and non-conference activities such as shopping, sightseeing, or going out for meals, denim in good taste is allowed at CA DECA conferences only, not allowed at Western Region or National DECA)

Males:
Slacks, cords, knee length walking shorts, sports shirts, and DECA t-shirts and sweatshirts.  NO gang related clothing or accessories allowed.  All clothing must be in good repair and proper size.  Undergarments may not show outside of over garments.  

Females:
Slacks, cords, skirts, blouses, sports shirts, knee-length walking shorts, and DECA T-shirts and sweatshirts.  No gang related clothing or accessories allowed.  All clothing must be in good repair and proper size Undergarments may not show outside of over garments.

ACCEPTABLE BUSINESS ATTIRE

(Opening/ Closing Sessions, workshops or banquets)

Males:
Dress slacks, dress shirt, tie, dress shoes and socks, (no tennis shoes or flip-flop sandals), sweater and/or sport coats.  A dress suit or DECA blazer is always appropriate.  Shirts are to be tucked in.  Belted pants.

 Females:
Dress (professional business), dress slacks, skirt (not to exceed 3 inches above knees), blazer, dress blouse or collared shirt, coordinated shirt/ blouse, city shorts, dress shoes, (professional business) (no tennis shoes or flip-flop sandals).  A dress suit or a DECA blazer is always appropriate.  Nylons are recommended with all professional dress.

Activities such as swimming, sunbathing, jogging, or tennis warrant appropriate recreational attire for that activity.  

At any time during the conference while on-site (including hotels), you must be in casual or business attire.

CALIFORNIA DECA DELEGATE PERMISSION/MEDICAL RELEASE FORM
(Students and Alumni are collectively referred to as “Delegates” in this document)

Conduct Code Endorsement, Permissions to Attend California DECA Sponsored Activities, and Authorization to use pictures or student name in publications.

Release of Claim for Damages, Emergency Medical Treatment Authorization:

Name of Delegate___________________________________

Date: _____________________________

Home Address _____________________________________

Phone: ___________________________

_________________________________________________

Date of Birth: ______________________

Name of High School _______________________________

Phone: ____________________________

Advisor (s) in Charge_____________________________________________________________________

This is to certify that the above named delegate has my permission to attend all California DECA sponsored activities for the 2012-2013 School Year.  I also do hereby, on the behalf of the above named delegate absolve and release California DECA, the school officials, the DECA chapter advisors, conference staff, and California DECA staff from any claims for personal injuries/damages which might be sustained while he/she is en route to and from or during the DECA sponsored activity. 

I authorize the above named advisor or the California DECA staff to secure the services of a doctor or hospital for the above named delegate.  I will incur the expenses for necessary services in the event of accident or illness and provide for the payment of these costs.
I grant permission to California DECA and its staff/contractors, State Department of Education, and sponsors/supporters to use the above delegate’s  name and likeness (including photographs, video footage, silhouettes, and audio clips) in publications, productions, promotions and on websites for informational, promotional and other related purposes without further consideration, and acknowledge the right of California DECA to crop, treat, edit, or otherwise modify the photographs, video footage, silhouettes, and audio clips at their discretion.
I also understand that the chapter advisor determines the criteria at the local site, for individual students and alumni to attend and participate at all DECA activities.

We have read and agree to abide by the supplied California DECA Code of Conduct.  Should a code of conduct violation occur, law enforcement personnel and or security may be called to assist, and a conduct code committee may be called with the ultimate punishment being that the student may be disqualified and sent home at their/their family’s expense and/or be removed from office if in an officer status.  If the delegate is sent home reasonable care shall be exercised to ensure a safe, expedient, and financially feasible mode of transportation back to the home community of the delegate involved.  We are aware of the consequences that will result from violation of any of the above guidelines.  

Student Signature __________________________________ 

Date ______________________________

Parent / Guardian Signature __________________________ 

Date ______________________________

Chapter Advisor Signature ___________________________ 

Date ______________________________

School /ROP Official Signature ________________________

Date ______________________________

MEDICAL INFORMATION

Known allergies (drug or natural)___________________________________________________________

Special medication being taken ___________________________________________________________

Date of last tetanus shot __________________________________________________________________

History of heart condition, diabetes, asthma, epilepsy or rheumatic fever___________________________

Any physical restrictions ________________________________________________________________

Other conditions _______________________________________________________________________

Family doctor _____________________________
Phone ________________________________________

INSURANCE INFORMATION

Company Name________________________ 
Policy Number ___________________________________

FORM G
SUBSTITUTIONS/NO SHOW FORM

In the spaces provided below, give the name of the student who is a drop and the name of the student you are substituting, if that is the case.

PLEASE TURN THIS FORM IN AT THE REGISTRATION TABLE WHEN YOU ARRIVE. (No Refunds)

CHAPTER ________________________________________________________

	STUDENT DROP
	STUDENT SUBSTITUTION

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	


[image: image1.jpg]




California DECA
2012 Silicon Valley LDC - Registration Packet

Page 13 of 14

